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methods used in teaching. Reflection process was done at the end of every session. Intermediate 

 

 
 

 

 

 
 
 

ECOMWEL offered learning opportunities for poor students to train them on English and 

communication skills. These students are trained in 15 sessions with a final assessment. The 

teaching methodology has been designed way to include all level of learners. Phonetics was also 

 

 

 

feedback was also taken to modify the structure if needed. 

 
 

The students from different departments were part of this programme and materials for 

study were given to all students. The students attended the class after regular college hours. Role 

play activities strengthened their skills and gave them confidence in their language skills in real 

life situations. Group activity gave scope for students to receive feedback from fellow students 

and trainer to make the needed changes. 

OUTCOME : Language skills in written were seen to have a huge difference after the 

programme. The students started to work on their spoken and presentation skills too in a 

motivated manner. 

exclusively taken care of. Theory, group and individual activity and games were some of the 

FUNCTIONAL ENGLISH & COMMUNICATION SKILLS ENHANCEMNET 
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 To build awareness about Gandhian thought and broaden it among youth. 

 To develop moral values based on Gandhian philosophy and its significance in life. 

 To generate awareness about implementing simple living and supportive community life. 

 To present knowledge in the area of truth, non violence and peace. 

 Truth as a way of Life 

 Sustainable development, Health and natural living 

 Non-violence and conflict resolution 

 Satyagraha and its relevance 

 Politics with a positive view towards a prosperous society 

 Sarvodaya and its relevance 

Details of the course 

 
The syllabus covered Mahatma Gandhi’s philosophical foundation on economic, political and 

social thought and his approach to rural development, Satyagraha as a technique of conflict and 

resolution were discussed. The program included the study of sarvodaya, truth and non-violence. 

The program enabled the students to enrich their knowledge on human liberation, peace-making 

and Gandhi an life style. Assessment and evaluation was done through the conduct of 

examinations. Certificates with grades were distributed to the students who were successful in 

the written exams. 

 
 

 
 

 

 

One month Certificate programme on Gandhian thought and ideals organized by Gandhian 

study centre,T.Nagar,Chennai .January 2017. 

Objectives of the course 
 
 

 

Content of the course 
 
 

 

CERTIFICATE PROGRAMME ON GANDHIAN THOUGHT 
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GANDHIAN THOUGHTS 
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OUTCOME OF THE PROGRAMME 

 To identify the different aspects of satyagraha

 To recognize Gandhian ideas of satyagraha
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SAMPLE CERTIFICATES 
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Noteworthy effort of the college in the Add – on certificate programme of 3 months 

duration was given in collaboration with the Madras Chamber of Commerce and Industries 

on `Introduction to Logistics’. 34 students of Commerce and Corporate Secretaryship took up the 

programme and were awarded certificates by the MCCI after completion of many rounds of 

evaluation. 

Resource Persons: 

1. Mr.Bhaskaran, Faculty Member , Image 

2. Mr. J.Krishnan,Faculty, S. Natesay Iyer & CO 

3. Mr. N.Vijaya Kumar,AGM,Sanco Trans 

4. Mr. UdayaBaskar Reddy, Sanco Trans 

5. Mr. V.Ramanan, Chariman ,Brakes of India 

 

 

 

 

 
Students engaged in interesting and informative interactive sessions with the experts . 

 

 
 

34 students attended the 30 hours certificate programme and were awarded certificates 

based on their performance. 

Introduction to Logistics 
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Student in the viva voce interacting with the Resource Persons of MCCC 
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Industrial Visit to MCCI 
 

Orientation being given to the participants during the Industrial Visit at MCCI 

OUTCOME OF THE PROGRAMME 

 To acquire advanced knowledge about supply chains and logistics in general

 Extensive knowledge of scientific theories and methods relevant to managing supply chains 

and operations within such chains
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Industrial Visit at MCCI 
 

 
 

Students industrial visit to Sanco,MCCI 
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SAMPLE  CERTIFICATES 
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Tally Certificate Programme 

 
The programme was conducted from 6th June 2016 to 24th June 2016 for II year students. 

 
OBJECTIVE OF THE COURSE: 

 

 To develop skills in relation to the application of accounting software.

 To maintain proper accounting reports.

 
COURSE DETAILS: 

 
Duration: 6th June 2016 to 24th June 2016 

 
Syllabus Of The Course 

 

01: User Interface & Company Management 

 Introduction to Tally ERP 9 
 Installing Tally ERP 9 License Server 

 Company Creation in Tally ERP 9 

 Gateway of Tally and User Interface Module 

 

02: Creating Tally Masters Ledger 

Understanding Ledgers and Masters 
Creating Single Ledger 

Creating Multiple Ledgers 

Altering and Deleting Ledgers Module 

 

 
 

03: Creating Accounting Groups in Tally ERP9 

Understanding Groups 

Creating Groups in Tally Module 

 

04: Bill wise Debtors and Creditors 

Practice Companies with Data 
Bill Wise Balances in Tally 

Tally Examples on Bill Wise Ledgers 

 

05: Payment Entries in Tally ERP 9 & Day Book in Tally ERP 9 

Voucher Entry in Tally ERP 9 

TALLY CERTIFICATE PROGRAMME 
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Payment in Single Entry Mode 
Double Entry Mode in Tally ERP 

Day Book Practical in Tally Module 

 

06: Pre Allocation of Bills in Tally ERP & Receipt Voucher in Tally ERP 9 

Payment Settlement against Bill Balance 
Understanding Receipt Voucher 

Receipt Voucher Example in Tally ERP 9 

 

07: Contra and Journal in Tally ERP 9 & Cheque Printing in Tally ERP 9 

Banking Transactions in Tally ERP 9 
Contra Entry in Tally ERP 9 

Journal Entries in Tally ERP 9 

CTS Cheque System Printing in Tally 

 
 

Teaching Methodology: Group instruction, practical sessions. 

 
 

OUTCOME OF THE PROGRAMME: 

The student were imparted with knowledge on 

 Use of tally skills in small and midsize businesses across several industries.

 Necessary skills in business functionalities including accounting, finance, inventory, 

sales, purchase, point-of-sales, manufacturing, job costing, payroll and branch 

management.

 
letters / bank reconciliation statements and provide a dashboard to track business ratios. 

 
 

FEEDBACK 

The students gave a positive feedback of the course as they were able to realize the usage of their 

accounting skills through software in the industry. Practical sessions gave hands-on experience  

to check the fluency of their tally skills and to clarify their doubts. 

 How to utilize their skills in accounting, voucher management, drafting of reminder 
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The following students attended the training program on Tally: 
 

 

S.NO. 

 

ADM.NO. 

 

NAME 
NO OF DAYS 

PRESENT 

1 15D005 Andrews Edwin M 5 

2 15D017 Deepak Tody L 4 

3 15D019 Dhanush D 5 

4 15D020 Eltan Patrick E 7 

5 15D025 Goutham M 5 

6 15D030 Jamuna K 7 

7 15D032 John Britto G 4 

8 15D035 Karthi R 4 

9 15D036 Karthik Raja N 6 

10 15D037 Karthikeyan N 7 

11 15D039 Logeswaran C 5 

12 15D040 Manikandan K 5 

13 15D043 Monika M 7 

14 15D046 Nikitha S 6 

15 15D048 Rajesh P 7 

16 15D050 Roshan Marshal 8 

17 15D051 Sagar A 8 

18 15D052 Saravanan S 5 

19 15D060 Vijay K 6 

20 15D061 Vincent V 6 

21 15D063 Ashik Kumaran 6 
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SAMPLE CERTIFICATE 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

70  

 

 

 

 

 
 

 

 

 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

71  

 

 

 

 

 
 

 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

72  

 

 

 

 

 
 

 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

73  

 

 

 

 

 
 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

74  

 

 

 

 

 
 

 
 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

75  

 

 

 

 

 
 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

76  

 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

77  

 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

78  

 

 

 

 

 
 

 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

79  

MS WORD 

 

 

 

 

 
 

 

PCEC organized a certificate program on Ms Office & Computer Assembling from 

6th June 2016 to 30th June 2016 for II year students. The purpose of the Programme was to 

create professional looking documents, charts, calculation, reports, and presentations in high 

speed and accuracy through MS – Office. The Course on “Computer Assembling” was designed 

to understand Computer Hardware Basics, Assembling, Troubleshooting, fibre optics and 

concepts of networking, encompassing the basic hardware of a personal computer, including 

installation, operations and interactions with software. 

 

MODULE FOR MS-OFFICE 
 

 

 How to navigate the Word interface

 ·What's new in Word

 ·How to open new documents and existing documents

 ·How to use templates

 ·Basic and advanced text, paragraph, and document formatting

 ·How to use Microsoft Word for desktop publishing

 ·How to create brochures, flyers, and even business cards using MS Word

 ·How to install apps to use with Word

 ·How to insert images, graphics, and video

 ·How to connect MS Word to Facebook and Flickr!

 ·How to use MS Word as a photo editor

 ·How to create an index, bibliography, or TOC using Word
 
 

 

Microsoft Excel  

 
 Create a spreadsheet 

 Format cells, rows, columns, and entire worksheets so they fit and 

match your data 

 Enter data into a spreadsheet 

 Use formulas and functions for math, accounting, and totaling 

 Create formulas and functions 

 Create charts and diagrams for your data 

MS OFFICE & COMPUTER ASSEMBLING 



NAAC – SSR Cycle II 

1.2  Academic Flexibility 

1.2.2. Add on /Certificate programs offered 

2016-2017 

 

80  

 
 

 

 Create data lists and forms 

 Create and use pivot tables and pivot charts 

 Work with Excel templates 

 Share and protect your worksheets and workbooks 
 
 

 

MS PowerPoint 2013 

 

 ·Navigate the PowerPoint 2013 interface

 ·Create new presentations from scratch – or using beautiful template

 ·Add text, pictures, sounds, movies, and charts to your presentations

 ·Design slides using themes, colors, and special effects

 ·Animate objects on slides to bring them to life. We'll even show you how to make a ball bounce 
on a slide!

 ·Add special effects to slide transitions to spice up your presentations

 

SYLLABUS OF PC ASSEMBLING 
 

 

INTRODUCTION 

 

Introduction to Computer Peripheral Devices, PC -XTand PC-AT Computers, Desktop, 

Laptop, TowerTypes. 

 
WORKING PRINCIPLE OF DEVICES 

 

Working Principle of Peripheral Cards such as Video Card, Sound Card, IDE Card, Modems 

Card, TV Tuner Cards etc. 

Working Principle of Floppy Disk Drive and Troubleshooting, Working Principle of 

Hard Disk Drive and troubleshooting, Working Principle of CD ROM Drive and 

Troubleshooting. 

Understanding the Ports and their Functions USB, IRDA, WOL, AIRBUS, SERIAL and 

PARALLEL. 

 

SERIAL DEVICES 

 

Classification, Working Principleof Key Board, Classification, Working Principle of 

Mouse. 

 

PARALLEL DEVICES 
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Classification, Working Principleof Printer. 

 

MEMORY 

 

Understanding ROM and RAM, Types of Memory Modules used in PC. 

ASSEMBLING,DISASSEMBLING OF PC 

Assembling and Disassembling of Personal 

computer. 

MOTHER BOARD 

 

Various Components of Mother Board, Jumpers, Their Uses and Set ing. 

 

POWER SUPPLY 

 

Understanding AT and ATX Power Supply. 

 

CMOS STUDY 

 

CMOS Setup Options, Configuration of CMOS Settings, Password Setting and Removing 

Password. 

 

SOFTWARE INSTALLATION 

 

Using Tools for Partition of Hard Disk Drives, FDISK, DM, Partition Magic, Formatting of 

Disk Drives, Installation of DOS, Windows 95, Windows 98, and Windows ME, Windows 

NT, Windows 2000. 

 

CONFIGURING CARDS AND DEVICES 
 

Configuring Driver( under Windows) of Display Card , Sound Card, Modem Card, TV 

Tuner Card, Keyboard Card, Mouse Card, Printer Card. 

OUTCOME OF THE PROGRAMME 

 MS Office applications knowledge and skills.

 The student will assemble / setup and upgrade personal computer systems;

 To diagnose and isolate faulty components;

 To optimize system performance and install / connect peripherals.
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List of Students 
 

S.No Admsn 

Number 

Name of the Student Department 

1 15B050 Dinesh E II BSc Computer Science 

2 15B044 Vignesh T II BSc Computer Science 

3 15B034 Suguna S II BSc Computer Science 

4 15B037 Swetha M II BSc Computer Science 

5 15B046 Vishnulal B II BSc Computer Science 

6 15B047 Vithya S II BSc Computer Science 

7 15B001 Abinaya V II BSc Computer Science 

8 15B005 Ashwin D II BSc Computer Science 

9 15B006 Bakialakshmi R II BSc Computer Science 

10 15B008 Charumathi R II BSc Computer Science 

11 15B010 Edison V II BSc Computer Science 

12 15B053 Govarthanan V II BSc Computer Science 

13 15B011 Jayasri R II BSc Computer Science 

14 15B012 KalaiArasan J II BSc Computer Science 

15 15B014 Lakshminaryanan M II BSc Computer Science 

16 15B015 Madhusalini G M II BSc Computer Science 

17 15B016 Mohan Kumar S II BSc Computer Science 

18 15B018 Neelavathy K II BSc Computer Science 

19 15B020 Pavithra P II BSc Computer Science 

20 15B026 Priyanka S II BSc Computer Science 

21 15B049 Ryan Antony Bernard II BSc Computer Science 

22 15B028 Sathish R II BSc Computer Science 

23 15B030 Srija M II BSc Computer Science 
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